
How to Enter the Application Form 
for Producing Microorganisms for 

Enzymes as Food Additive 

The Food Additive Section of the Food Safety Standards and Evaluation 
Division, the Consumer Affairs Agency / 

Division of Food Additives, National Institute of Health Sciences



Registration Process

Email address registration p.3

↓

Temporary login p.5

↓

Password registration p.6

Enter registrant information p.8

↓

Register enzyme information p.10

・Confirm / Edit information on 

business entity p.13

・Confirm registered enzymes / 

register new enzymes p.18

・Delete registered enzymes p.24

・Issuance of Notification Receipt p.28
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Email Address Registration

Enter your email address in two 
fields, then click “Register the 
email address.”

* The email address cannot be 
changed after registration.
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Confirm the Temporary Password

Confirm whether you have 
received an email as the image 
shown left.

Click the URL provided in the 
email, and enter your ID and 
temporary password on the login 
page. 
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Temporary Login

Enter the ID and temporary 
password provided in the 
email, then click “Login.”
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Password Registration

Enter the ID provided in the 

email and a password of your 

choice, then click “Register.”
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Password Registration 

The password registration is 
complete once the login screen is 
displayed.

Enter the ID provided in the email 
and the password you registered, 
then click “Login.”
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When registration is complete, 
you will receive a notification by 
email.

To register registrant information 
and information on enzymes, 
please log in using the URL 
provided in the email.



Enter Registrant Information 

Enter registrant information 
and click “Proceed to 
Confirmation.”

* All fields are required to 
enter.
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* No need to enter or edit your 
email address.

・
・
・



Enter Registrant Information 

Confirm the information, and when 
everything is correct, click “Register 
your information and proceed to 
submit your enzyme registration.”
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・
・
・



Register Enzyme Information 

Enter the enzyme information to be 
registered.

Items 3, 4, and 5 are linked, so 
please enter in order starting from 3.
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・
・
・

To register multiple enzymes, click 
“Add enzymes” to display 
additional input fields.

If you display the additional input 
fields by mistake, click “Delete” 
below the input fields you would 
like to delete.

* New enzymes can also be 
registered after this registration.



Register Enzyme Information 

Confirm that the registered 
information is correct, then 
click the checkbox at the 
bottom of the screen.
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・
・
・

When you check the box, 
“Register” button will 
appear.



Register Enzyme Information 

By clicking “Register,”  the 
registration is completed.

From “My Page,” the following 
procedure can be done: 
• edition of information on 

business entity, 
• confirmation of registered 

enzymes,
• registration of new enzymes,
• deletion of registered enzymes, 

and 
• issuance of Notification 

Receipt.

From now on, “My Page” will be 
displayed when you log in.
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Confirm / Edit Information on Business Entity
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Click “Confirm / Edit information 
on business entity.”



Confirm / Edit Information on Business Entity
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Information already registered 
will be displayed.

To make corrections, click 
“Modify” at the bottom of the 
screen.

・
・
・



Confirm / Edit Information on Business Entity
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Please enter the information 
you would like to modify in the 
appropriate field and click 
“Proceed to Confirmation” at 
the bottom of the screen.

・
・
・



Confirm / Edit Information on Business Entity
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Confirm that the modified 
information is correct, then 
click the checkbox at the 
bottom of the screen.

When you check the box, 
“Register your information” 
button will appear.
Click the button to complete 
your registration.・

・
・



Confirm / Edit Information on Business Entity

Once the modification is 
completed, “My Page” will be 
displayed.
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Confirm Registered Enzymes / Register New Enzymes
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Click “Confirm registered 
enzymes/Register new 
enzymes.”



Confirm Registered Enzymes / Register New Enzymes
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Enzymes already registered 
will be displayed.

To register new enzymes, 
click “Add Enzymes” to 
display additional input fields.

・
・
・



Confirm Registered Enzymes / Register New Enzymes
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Click “Add Enzymes.”



Confirm Registered Enzymes / Register New Enzymes

Enter the enzyme information for 
the additional registration.

Items 3, 4, and 5 are linked, so 
please enter in order starting from 
3.
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To register multiple enzymes, 
click “Add Enzymes” button to 
display additional input fields.

If additional input fields were 
displayed by mistake, click 
“Delete” below the input fields 
you would like to remove.

* Additional registrations are 
possible even after this 
registration is completed.

・
・
・



Confirm Registered Enzymes / Register New Enzymes

Confirm that the additional 
information is correct, then 
click the checkbox at the 
bottom of the screen.
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・
・
・

When you check the box, 
“Enzyme registration” button 
will appear.
Click the button to complete 
your registration.



Confirm Registered Enzymes / Register New Enzymes

Additional registration for a new 
enzyme has been completed.

You can confirm the information 
from “My Page.”

23

* Enzyme information registered by 
mistake cannot be corrected. In this case, 
delete it via “Delete registered enzymes” 
on My Page, then register the correct 
information again.



Delete Registered Enzymes
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Click “Delete registered enzymes.”



Delete Registered Enzymes
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Information on enzymes 
already registered will be 
displayed.

When you click “Click here to 
delete the above enzyme 
registration” button below the 
information you would like to 
delete, the display of  the 
button will change. If you 
clicked it by mistake, click 
again to revert the display.

Click the button for 
information on enzyme you 
would like to delete, then click 
“Proceed to Confirmation.”

・
・
・



Delete Registered Enzymes
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The selected enzymes will be 
displayed.

When selected enzymes are 
correct, click “Delete the 
Selected Enzymes.”

* Please note that the 
information once deleted cannot 
be restored.



Delete Registered Enzymes
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Deletion of information on 
selected enzymes has 
been completed.



Issuance of Notification Receipt
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Click “Issuance of Notification
Receipt.”



Issuance of Notification Receipt
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Please enter the password you 
registered.

* The password must be the one you 
registered yourself for logging in. 
Please do not enter a temporary 
password or ID.

* The image shown left is for 
reference. It may vary depending on 
your browser.



Issuance of Notification Receipt
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The Notification Receipt for the 
registered enzymes will be 
displayed.

To print or to save the file, use your 
browser's print button or download 
button, respectively.
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